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A GUIDE TO STUDENT RIGHTS, RESPONSIBILITIES, AND DISCIPLINE

BCSD ELEMENTARY STUDENT CODE OF CONDUCT

This manual is intended to guide students, staff, and parents/guardians in fostering appropriate student 
behavior and discipline in the Brockport Central School District. The Superintendent or designee will 

review the manual annually and update it in light of changes in student needs, laws, court interpretations, 
and Brockport Central School District policies; the Board will subsequently review and approve.

DISCIPLINE

Alternate Formats:  Whenever possible this handbook may be translated or an interpreter 
made available upon request. This document can also be reproduced in 
large print.

Detailed Procedures Section: A copy of the Student Conduct Manual, if not included here, may 
be obtained from any school main office or in the online copy of this 
manual.

Electronic Access:  This document can be viewed on the BCSD website at  
www.bcs1.org/codeofconduct.

Compliance:  This plan meets the requirements of the Project SAVE legislation 
(Education Law section 2801) and section 100.2(l) of the New York State 
Commissioner of Education Regulations.

Original:  May 2015

Board Approved: July 2016, June 2017, July 2018, July 2019, July 2020.

Equal Opportunity Statement

We encourage students to develop and achieve their individual educational goals. The Brockport 
Central School District hereby advises students, parents, employees and the general public that it offers 
employment and educational opportunities, including career and technical educational opportunities, 
without regard to age, color, disability, ethnicity, marital status, national origin, race, religion, sex, gender 
identity and expression, sexual orientation or veteran status.

Inquiries regarding compliance with Section 504 may be addressed to Ms. Lynn Carragher, Assistant to 
the Superintendent for Inclusive Education, 40 Allen Street, Brockport, New York 14420.

Telephone: 585-637-1856

Inquiries regarding compliance with Title IX may be addressed to Ms. Jerilee DiLalla, Assistant 
Superintendent for Human Resources, 40 Allen Street, Brockport, NY, 14420. Telephone: 585-637-1912.

For the full version of the Code of Conduct, visit www.bcs1.org/codeofconduct.
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Dear Brockport students and parents/guardians, 

Each year the Brockport Central School District reviews its Code of Conduct 
to ensure we are in compliance with federal, state and local regulations. This 
document has been updated for the 2020-21 academic year to reflect required 
changes and incorporates feedback from the Brockport Board of Education, staff, 
students and families. 

The goal of the Elementary Code of Conduct is to guide individuals toward an 
understanding of the district’s standards and procedures to ensure the safety 
of students, school personnel, parents and visitors to our campus. While this 
document identifies consequences for unacceptable behavior, it also highlights a 
student’s rights and responsibilities to help create a supporting and positive school 
climate.

I encourage you to review the Code of Conduct with your child to better 
understand school rules and expectations. Please contact us if you have any 
questions, concerns or feedback.

We look forward to working with you and your child. Together we can create a 
safe and secure environment where each student can learn and grow. 

Sincerely,

Sean C. Bruno
Superintendent of Schools

LETTER TO FAMILIES
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Assistant Principal: Directly responsible to the 
Building Principal for the implementation of the 
building’s educational program and for executing Board 
Policy.

Board: The Board of Education oversees and manages 
the community’s public school system. It consists of 
seven trustees who are elected by the community.

Delphi Partnership: The Delphi school-based 
counseling program addresses students who may be “at 
risk” for substance abuse within the context of the school 
environment. Delphi counselors provide assessments, 
individual counseling, group counseling, evidence-based 
programs, and referrals at no cost.

Detailed Procedures: The document that 
supplements this Student Conduct Manual, including 
procedures related to the items described herein. This 
document is much more detailed.

Dignity for All Students Act (DASA): New 
York State’s anti-bullying law. According to State Law, 
all children have the right to attend school in a safe, 
welcoming, and caring environment. DASA specifically 
ensures this for New York State public school students.

Dignity for All Students Act (DASA) 
Coordinator: At least one employee at each school 
is designated as the Dignity for All Students Act 
(DASA) Coordinator. They are thoroughly trained 
to handle human relations in the areas of race, color, 
weight, national origin, ethnic group, religion, religious 
practice, disability, sexual orientation, gender, and sex. 
Education Law, Article 2. See http://www.p12.nysed.
gov/dignityact/

Disruptive Behavior: An act that is substantially 
disruptive to the educational process, such that 
managing the disruption interrupts the educational 
process, and/or an insubordinate action that interferes 
with or diminishes the authority of school personnel.

District: Brockport Central School District

Family Educational Rights and Privacy Act 
(FERPA): A federal law that affords parents the right 
to have access to their children’s education records, the 
right to seek to have the records amended, and the right 

to have some control over the disclosure of personally 
identifiable information from the education records.

Guide: Student Conduct Manual (this booklet)

In-School Suspension (ISS): Is the temporary 
removal of a student from the classroom(s) to a 
designated area in the school building where that 
student will receive a substantially equivalent, alternative 
education.

Out of School Suspension (OSS): The removal 
of a student from the school building for one or more 
days. The principal may impose OSS for serious 
infractions of the rules of conduct for periods not to 
exceed five school days. Through a Superintendent 
hearing, the Superintendent may impose OSS for serious 
infractions of the rules of conduct for periods that can 
exceed five school days by way of a superintendent’s 
hearing. The District will offer alternative instruction to 
students who are within the compulsory attendance age 
(i.e., until the last day of the school year [July 1-June 30] 
in which they reach the age of 16).

Parent/Guardian/Caregiver: A family member 
or members and/or the person(s) identified in parental 
relationship as defined by Educational Law, Section 
3212, generally, the primary caregiver(s) of our students.

Pillars: As part of the PBIS framework, there are six 
pillars that are focused on character traits of our students 
that we want to emphasize and encourage. They include: 
Perseverance, Communication, Collaboration, Thinkers, 
Citizenship, Self-Direction.

Positive Behavior Interventions and Supports 
(PBIS): A proactive approach to establishing the 
behavioral supports and social culture and needed for 
all students in a school to achieve social, emotional and 
academic success.

Principal: The principal of the school in which the 
student is enrolled, or another educator who possesses 
the appropriate certification to serve as a principal and 
who has been designated to serve as “acting” principal 
during the principal’s absence.

DEFINITIONS

(continued on p. 3)
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DEFINITIONSDEFINITIONS

Response to Intervention (RTI): A process used 
by educators to help students who are struggling with 
a skill or lesson; every teacher will use behavior and 
academic interventions (a set of teaching procedures) 
with any student to help them succeed in the classroom/
community.

Restorative practices:  Promotes inclusiveness, 
relationship-building and problem-solving, through such 
restorative methods as circles for teaching and conflict 
resolution to conferences that bring victims, offenders 
and their supporters together to address wrongdoing.

Social and Emotional Learning (SEL): A process 
through which children and adults understand and 
manage emotions, set and achieve positive goals, feel and 
show empathy for others, establish and maintain positive 
relationships, and make responsible decisions.

Staff: All hourly and contract employees of the District.

Student Assistance Program (SAP): A K-12 
school-based, evidence-informed framework for 
prevention, early intervention, referral and support for 
students with needs that may prevent them from fully 
benefiting from their educational experience.

Student Removal: The act of a teacher removing 
from the classroom a student who engages in a 
disruptive or violent act in accordance with both 
the statutory requirements of the District’s Code of 
Conduct. In such cases, the student will be escorted 
to the designated area and be provided educational 
programming and activities. Teachers will also 
immediately report and refer instances of a violent act 
to the school principal or superintendent for violation of 
the Student Code of Conduct. The administration must 
then comply with the reporting requirements.

**NOTE: Removal from the classroom is not the same as 
suspension from school.

Superintendent: The chief executive officer of 
schools, or the superintendent’s designee.

Superintendent’s Hearing: A hearing by which the 
superintendent may suspend a student for longer than 
five school days. Parents/Guardians/Caregivers who 
disagree with the superintendent’s decision may appeal 
to the Board of Education, which will make a decision 
based on the record of the superintendent’s hearing. 
(Please see Superintendent Hearing Appeal Process, 
Appendix Section V.)

Support Staff: School psychologists, school social 
workers, school counselors, school nurses, occupational 
therapists, physical therapists, speech therapists, teaching 
assistants, and teaching aides are all support staff.

Upstander: An upstander is someone willing to 
stand up and take action in defense of others. Further, 
it identifies people who take helpful steps to help others 
in instances of bullying, discrimination, harassment or 
other injustices. Depending on the situation, they help 
themselves or others by expressing opposition to the 
bullying or/and by providing emotional support to the 
target and/or by getting help for the target.

Violent Act: An action that significantly damages 
any property, involves possession or use of a weapon or 
dangerous implement, and/or involves a display or threat 
made with what appears to be a weapon or dangerous 
implement capable of causing physical injury or death.

Violent Behavior: Any behavior that endangers the 
safety, morals, health, or welfare of others.

(continued from p. 2)
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STUDENTS’ RIGHTS & RESPONSIBILITIES

RIGHTS

You have the right to learn and play in a safe  
and nurturing environment.

You have the right to be included, have fun, make new 
friends, and try out new skills.

You have the right to attend school.

You have the right to dress according to your own style 
and personality (In accordance with the established 

Student Dress Code).

You have the right to know the rules and  
where to find them.

You have the right to be yourself.

You have the right to be heard; and to talk with adults 
and other students when a problem happens so that 

everybody’s voice can be heard. 

You have the right to learn in a supportive, caring, and 
challenging school community.

RESPONSIBILITIES

You have a responsibility to behave appropriately 
during all school events and activities. You have the 

responsibility to follow directions given by adults in a 
respectful, positive manner.

You have a responsibility to attend school unless  
you are sick or have an appointment.

You have a responsibility to dress appropriately for 
school and school-related events.

You have a responsibility to keep yourself and others 
safe by controlling your body and emotions.

You have a responsibility to use language and actions 
that show you understand all people’s differences, 

feelings, opinions, and beliefs. You have the 
responsibility to respect everyone’s personal identity, 

including family culture, language, and values. 

You have a responsibility to follow the school rules.

You have a responsibility to ask for help to solve 
problems peacefully and to accept responsibility for 

your actions. 

You have the responsibility to give your best effort in 
school, be prepared for class, and to ask questions when 

you don’t understand. 

Administrators, teachers, and staff of the Brockport Central School District support our students in becoming successful 
citizens. We acknowledge your right as a learner to an education, and recognize your responsibility to respectfully 

contribute to our school community and global society.
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SUPPORTING A POSITIVE SCHOOL CLIMATE

Students learn in a safe and healthy school community. 
Brockport Central School District proactively promotes 
a caring culture and nurturing environment for all 
teachers, staff, and students through Positive Behavioral 
Interventions and Supports (PBIS). One of our 
core beliefs is “Students First”. We work diligently 
and collaboratively to address social and emotional 
development, health and academic success. We also 
believe student, family and community engagement 
is critical for our success. In response, we cultivate 
school, family and community partnerships to 
encourage student social-emotional health and academic 
achievement.

The Brockport Central School District PBIS 
Expectations across UPK-12 schools are;

• Be Respectful 
• Be Responsible 
• Be a Learner

Each school building has established a matrix of rules 
and routines for student behavior based on our three 
universal expectations. These matrixes can be found in 
classrooms, common areas, and on school buses as visual 
reminders of our collective behavior expectations for all 
adults and students.

We have a collective responsibility to keep each other
safe and well. If at any time you feel the need to report
an incident that you believe compromises the health,
welfare, safety or morals of one or more of our
students or staff members, please contact the
Brockport Central School District Tip Line at
www.bcs1.org/tipline or 1 (877) 453-0006.

For example, at the Ginther School on  
the playground, students show  
responsibility by using the following I can 
statements...

• I can be safe.
• I can keep my hands, feet, and objects to myself.
• I can take turns.
• I can use the playground equipment safely. 

For example, at the Barclay School in the 
hallway, students show respect by using the 
following I can statements...

• I can use a level zero voice.
• I can help others.
• I can open and close my locker quietly.

For example, at the Hill School in the library, 
students show they are a learner when using 
the following I can statements...

• I can use my time wisely.      
• I can stay on task.
• I can be a good listener.

Pillars: As part of the PBIS framework, there are six 
pillars that are focused on character traits of our students 
that we want to emphasize and encourage. They include: 

• Perseverance

• Communication

• Collaboration

• Thinkers

• Citizenship

• Self-Direction

Be
Responsible

Be
Respectful Be  

a Learner

Be
Responsible

Be
Respectful Be  

a Learner

Use shaded version 
(unless it needs to be one color.)

(continued on p. 6
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DRUGS, ALCOHOL AND TOBACCO

To ensure our Brockport School Community promotes a 
healthy environment, drugs, alcohol and tobacco are not 
permitted in any school or on school grounds.

You have the right to a safe and drug-free school 
environment. 

You have the responsibility to contribute to a safe 
environment and notify a trusted adult if you have any 
concerns. 

Prescription and over the counter Medications that 
need to be administered during school hours must be 
accompanied by written authorization from parents and 
the child’s attending physician. Parents or caregivers must 
deliver the medication to the Nurse’s office. Medication 
cannot be sent in with a child. You are encouraged to 
contact your child’s school nurse with any questions.

Policy/Background: Please refer to Board Policy. 7320

Restorative
Practices

Address and
discuss the needs

of the school
community

Build healthy
relationships

between educators
and students

Resolve conflict
hold individuals,

and groups
accountable

Repair harm and
restore positive
relationships

Reduce, prevent,
and improve

harmful behavior

Types of Restorative Practices/Approaches:   
 
Restorative Justice: uses a three-step approach:
(1)  repair: focus on the incident that caused/causes harm and 

implement justice that requires repairing that harm; 
(2)  encounter: the best way to determine how to do that is to 

have the parties decide together; 
(3)  transformation: this can cause fundamental changes in 

people, relationships and communities

Community Circles: 
A Community Circle is a safe discussion space in which 
students and the teacher sit in a circle so that all members' 
faces are visible to one another. What distinguishes 
a Community Circle from a group discussion is that 
Community Circles are explicitly used as an opportunity for 
students to build community.

Community Service
•  Peer Mediation
•  Preventative and post-conflict resolution
•  Pro-Social Skills (friendship skills, social awareness, relationship-building, communication)
•  Academic Behavior Skills (study/organization skills, self-management, responsible decision-making)
•  Problem-Solving Skills (conflict resolution, positive coping skills)

SUPPORTING A POSITIVE SCHOOL CLIMATE
(continued from p. 5)
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ELECTRONIC DEVICES 

The Brockport School Community promotes 21st 
century learning, students are encouraged to develop 
technological skills and engage in positive digital 
citizenship.

You have the right to use computers and/or electronic 
devices owned by Brockport Central School District for 
educational purposes only. 

You have a responsibility to follow District policy when 
using computers and/or electronic devices, owned by the 
BCSD.

Policy/Background: Please refer to Board Policy 
7300 and 7380.

The Brockport School Community fosters healthy peer 
relationships, peer to peer conflicts, harassment, and 
bullying will not be tolerated in our schools, on school 
grounds or within any electronic communication.

You have the right to learn in a safe, inclusive 
environment free of bullying (emotional, physical,  
cyber-bullying, or harassment). 

You have a responsibility to contribute to a safe, inclusive 
environment as well as to inform a trusted adult if you 
have any concerns regarding the treatment of yourself or 
another peer.

In accordance with the Dignity for All Students Act, 
Education Law, Article 2, the District strives to create 
an environment free of discrimination and harassment 
and will foster civility in our schools. For further 
information regarding the Dignity for All Students Act, 
please contact your school’s Dignity for  All Students Act 
Coordinator.

Definitions

Conflicts: Disagreements naturally occur during 
the course of everyday social interactions. This type 
of interaction is a normal part of social awareness and 
development and will be addressed accordingly. 

Harassment:  Occurs when a student(s) engages in 
an action that injures, puts down, devalues, or disgraces 
another individual. 

Hate Speech: Engaging in conduct that endangers 
the safety, physical or mental health or welfare of others. 
Making a slur or statement about any individual or 
identifiable group of individuals which demeans him/
her/them because of his/her/their race, sex, disability 
status, age, religion or other protected status and/or 
which has the foreseeable effect of exposing such persons 
or group of persons to threats, shame, humiliation, 
persecution or ostracism (sometimes referred to as “hate 
speech”). Whether spoken, written, in notebooks, on 
walls, or on a computer or mobile device, etc., incidents 
of this type are unprotected speech and will not be 
tolerated.

Bullying:  Repeated behavior by an individual that is 
intended to cause another individual to feel frightened, 
threatened, humiliated, shamed, or physically hurt. 

Policy/Background: Please refer to Board Policy 
7500

(*See DASA Coordinators on page 10)

DIGNITY FOR ALL
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DRESS CODE

The Brockport School Community encourages an 
inclusive and respectful learning environment.

You have the right to dress according to your own style 
and personality. 

You have a responsibility to dress appropriately for 
school and school-related events.

WEAPONS 

To ensure our Brockport School Community secures a safe 
environment free from violent acts, weapons of any form 
are not permitted in school or on school grounds.

You have the right to feel safe from any form of violence 
or threat of violence. 

You have a responsibility to maintain a safe environment 
free of weapons that can inflict harm on another person or 
insight fear in others. 

Policy/Background:  See Board Policy 7360 for more 
information 

Weapons In School And The Gun-Free Schools Act

No student may bring in or possess any “firearm” or 
“weapon” on school property, on a school bus or District 
vehicle, in school buildings, or at school sponsored activities 
or settings under the control or supervision of the District 
regardless of location. Any student who has been found 
guilty of bringing in or possessing a firearm or weapon 
in violation of this policy will be disciplined in a manner 
consistent with State and Federal law and the District’s 
Code of Conduct. Such discipline may include a mandatory 
suspension for a period of not less than one (1) calendar year 
for a student who is determined to have violated the Federal 
Gun-Free Schools Act and its implementing provisions 
in the New York State Education Law, provided that the 

Superintendent may modify the suspension requirement on 
a case-by-case basis.

Students who have brought a “weapon” or “firearm” to 
school will be referred by the Superintendent to either a 
presentment agency (the agency or authority responsible 
for presenting a juvenile delinquency proceeding) or to 
appropriate law enforcement officials. Such referrals will be 
made as follows: a student who is under the age of sixteen 
(16) and who is not a fourteen (14) or fifteen (15) year-
old who qualifies for juvenile offender status under the 
Criminal Procedure Law will be referred to a presentment 
agency for juvenile delinquency proceedings; a student who 
is sixteen (16) years old or older, or who is fourteen (14) or 
fifteen (15) and qualifies for juvenile offender status, will be 
referred to the appropriate law enforcement authorities. 

For the purposes of this policy, the term “weapon” will be as 
defined in 18 USC 930(g)(2). 

For the purposes of this policy, the term “firearm” will be as 
defined in 18 USC 921(a). 

Students with disabilities continue to be entitled to all rights 
enumerated in the Individuals with Disabilities Act and 
Education Law Article 89. This policy shall not be deemed 
to authorize suspension of students with disabilities in 
violation of those authorities. 

SEARCH, SEIZURES AND STUDENT PRIVACY RIGHTS

You have the right: to protection of your 
Constitutional Rights.

You have a responsibility to: abide by your school’s 
need to protect itself as an educational institution from 
any disruption. 

Policy/background: Please refer to Board Policy 
7330 for more information.

Searches must be reasonable in scope and a level of 
intrusiveness commensurate with the seriousness of the 
infraction of school rules or violation of the law for which 
evidence is sought.

The following applies to search, seizure and right to privacy 
as it pertains to public schools. Searches may be made based 
upon reasonable suspicion of possession of prohibited items 
or violation of other District policy of the Code of Conduct.
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TRANSPORTATION 

Skilled bus drivers and bus monitors are responsible 
for safely transporting students to and from school/
school sponsored events and for enforcing school 
bus expectations. School bus safety rules have been 
developed by the Brockport Central School District’s 
Transportation Department to ensure your child’s safety 
when riding the school bus.

You have the right to safe transportation to and  
from school.

You have a responsibility to follow the transportation 
rules and expectations that are in place for your safety 
and well-being when on the bus.

Any incident occurring on the school bus will be addressed 
by the Department of Transportation. Chelsea Farrand 
Safety/Discipline Coordinator, can be reached at 637-1882 
regarding student behavior on the bus.

Policy/Background: Refer to Board Policy 7340

The Superintendent and/or a designee are responsible 
for identifying student behavior in conflict with the 
responsibilities of the Student Conduct Code. 

They will take measures to:

• Investigate concerns
• Determine responsibility level(s)
• Assist students in making amends for their behavior
• Apply appropriate disciplinary measures

These measures may include, but are not 
limited to:

• Counseling and/or advising
• Participation in 1-1 mediation or group mediation
• Reading assignment and/or reflective paper 
• Making a verbal or written apology 
• Behavioral agreement
• Community service to the school
• Restitution for damages
• Restorative Practices

These consequences increase the student’s awareness of 
his or her personal responsibility and develop his or her 
empathy for the affected person(s).

Restorative practices often require agreement of the 
offender and/or the harmed person(s), and may be used 
alongside traditional disciplinary measures when the 
student is amenable to participating in this process.

Administrators may impose certain forms of disciplinary 
action. In instances of a serious matter, a Principal may 
suspend a student up to five days. In general, teachers 
and administrators will keep parents advised of discipline 
problems with their children long before they reach a 
serious stage.

Consequences for elementary students will be adjusted by 
the Principal as developmentally appropriate to the age of 
the child per SAVE Legislation. 

Disruptive acts: Minimum one full school day of 
out-of-school suspension for a student who:

• Commits an act of violence against another student or 
any person lawfully or unlawfully on District property 
(based upon the severity of the injury).

• Knowingly and intentionally damages or destroys the 
personal property of a teacher, administrator, other 
District employee, or any person.

• Knowingly and intentionally damages or destroys school 
property (based upon the severity of the damage).

  
Violent acts: May include five full school days 
out-of-school suspension and recommendation 
to a superintendent hearing for a student who:

• Commits any or all above acts, plus:

• Commits an act of violence upon a teacher, student, 
administrator, school employee or any other person

• Possesses or displays a gun, knife, explosive or 
incendiary bomb, or other dangerous weapon. 

• Threatens to use, as a weapon, any instrument that 
appears capable of causing physical injury or death. 

The Superintendent or designee must refer any student 
under the age of sixteen who has brought a weapon to 
school to the Presentment Agency (County Attorney’s 
Office) for a juvenile delinquency proceeding. The 
Superintendent or designee must refer any student 16 
years of age or older, or a student 14 or 15 years of age who 
qualified for juvenile offender status, who has brought a 
weapon to school, to appropriate law enforcement.

PROCEDURES FOR DISCIPLINE 
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PROCEDURES FOR DISCIPLINE OF STUDENTS WITH DISABILITIES

A student with a disability is a student who has been 
identified in one or more of the following ways:

• Students with an Emotional Disability

• Students with a Learning Disability

• Speech impaired

• Deaf

• Deaf-blind

• Hard of hearing

• Visually impaired

• Other health impaired

• Multiple Disabilities

• Orthopedically impaired

• Students with Autism

• Students with a Traumatic Brain Injury

• Students with an Intellectual Disability

Manifestation Determination Process
Students with disabilities are expected to follow the 
Student Conduct Code. However, if a student with a 
disability violates the Code of Conduct and is being 
considered for a suspension or removal that constitutes 
a disciplinary change of placement (i.e., removal for 
more than 10 consecutive days or a series of removals 
that in the aggregate total more than 10 school days 
within one school year) the District must conduct a 
pattern determination meeting and consider whether a 
manifestation determination meeting is then needed.

Outcomes of the Manifestation Determination

• If the manifestation team determines that the specific 
student behavior is not a manifestation of the student’s 
disability, the standard school discipline code will be 
followed.

• If the manifestation team determines that the student 
conduct was caused by or had a direct and substantial 
relationship to the student’s disability or the conduct 
in question was the direct result of the school district’s 
failure to implement the IEP, the CSE must conduct 
a functional behavioral assessment and implement a 
behavioral intervention plan for the student.

Students Presumed to Have a Disability for 
Discipline Purposes
The parent of a student who was not identified as a 
student with a disability at the time of some misconduct 
has the right to invoke any of the protections set forth 
relating to the discipline of students with disabilities, 
if the District had knowledge that the student had a 
disability before the precipitating behavior occurred. In 
this case, the student is considered a student presumed to 
have a disability for discipline purposes.

The District will not presume a student to have a 
disability for discipline purposes if, notwithstanding 
the District’s receipt of information supporting a claim 
that it had knowledge the student has a disability, the 
student’s parent has not allowed an evaluation of the 
student, the student’s parent has refused services, or 
the District conducted an evaluation of the student 
and determined that the student is not a student with a 
disability.

If there is no basis for knowledge that the student has a 
disability prior to taking disciplinary measures against 
the student, the student may be subjected to the same 
disciplinary measures as any other non-disabled student 
who engages in comparable conduct.

PROCEDURES FOR DISCIPLINE 
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DISCIPLINE CODE

The following items are considered violations of 
the discipline code for student behavior, and will be 
addressed with disciplinary consequences and possible 
civil or criminal sanctions. The Code not only applies 
to infractions during the school day, but also school 
sanctioned events (before or after) and on the school bus.

The number in parenthesis after certain items 
corresponds to the New York State Education 
Department’s School Safety and Educational Climate 
(SSEC).

1. Insubordination (examples include, but 
are not limited to):

 1.1 Failing to comply with lawful directions of a 
teacher, administrator, or other school/district 
employee

 1.2 Failure to comply with any school or district 
rule, regulation or policy

 1.3 Being tardy to class without permission

 1.4 Failure to attend class

 1.5 Tardy to school

 1.6 Leaving class without permission

 1.7 Leaving school or school grounds without 
permission

 1.8 Inappropriate attire/failure to comply with dress 
code

 1.9 Failure to comply with Personal Electronic 
Device expectations

2. Disorderly Conduct (examples include, 
but are not limited to):

 2.1 Inappropriate Language

 2.2 Disturbing any lawful assembly or meeting

 2.3 Misuse of Internet and other technologies as 
defined by Computer Network for Education 
Policy (OR *Violation of the Acceptable Use 
Policy)

 2.3a Misuse of personal devices including the 
unlawful photographing and recording of 
students and staff, or using/distributing another 
person’s image without permission. 

 2.4 Any willful and unsanctioned act that disrupts 
the normal operation of the school community

 2.5 Destruction of Property

 2.6 Vandalism

3. Endangering Health, Welfare, Safety or 
Morals of Self and/or Others (examples 
include, but are not limited to):

 3.1a Creating a hazardous or physically offensive 
condition (e.g., horse play, rough-housing) 
without injury

 3.1b Creating a hazardous or physically offensive 
condition (e.g., horse play, rough-housing) that 
results in physical injury

 3.2a Altercation – Verbal

 3.2b Altercation – Physical

 3.3a Assault with physical injury (3a)

 3.3b Assault with serious physical injury (3b)

 3.4a Threats/Extortion - Excluding Cyberbullying (5a)

 3.4b Threats/Extortion – Cyberbullying (5b)

 3.5 Inciting other students to intimidate or to act 
with physical violence upon any other person

 3.6 Promoting violence through verbal or electronic 
means

 3.7 Selling, distributing, using, or possessing tobacco, 
vaping e-cigarettes, or a look-alike device

 3.8 Selling, distributing, using, or possessing  
alcohol (9)

 3.9 Selling, distributing, using, or possessing drugs 
including related paraphernalia, or of substances 
they believe to be or portray to be drugs, or 
substances that “act like” or mimic being under 
the influence of drugs, or the inappropriate use, 
distribution or sale of prescription drugs (8)

 3.10a All forms of verbal harassment/bullying 
including using profane, vulgar, or abusive 
language against cultural., religious and ethnic 
groups, and including that which promote 
homophobia, sexism, or racism - Excluding 
Cyberbullying (5a) (DASA)

 3.10b All forms of verbal harassment/bullying 
including using profane, vulgar, or abusive 
language against cultural., religious and ethnic 
groups, and including that which promote 
homophobia, sexism, or racism - Cyberbullying 
(5b) (DASA)

(continued on p. 11)
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 3.11a All forms of physical harassment/bullying 
against cultural, religious and ethnic groups, 
and including that which promote homophobia, 
sexism, or racism – Excluding Cyberbullying 
(5a) (DASA)

 3.11b All forms of physical harassment/bullying 
against cultural, religious and ethnic groups, 
and including that which promote homophobia, 
sexism, or racism – Cyberbullying (5b) (DASA)

 3.12a Verbal Sexual Harassment - Excluding 
Cyberbullying (5a) (DASA)

 3.12b Verbal Sexual Harassment – Cyberbullying (5b) 
(DASA)

 3.13 Physical Sexual Harassment (5a) (DASA)

 3.14a Sexual Offenses – Forced (2a)

 3.14b Sexual Offenses – Other (2b)

 3.15 Selling, distributing, possessing, or accessing 
obscene materials

 3.16 Unsafe Driving

 3.17 Bomb threat, even if later determined to be a 
hoax (6)

 3.18 False Alarm (7)

 3.19 Hazing

 3.20 Arson - Deliberately starting a fire with intent 
to damage or destroy property

 3.21a Selling, distributing, using or possessing 
weapons, destructive devices or other dangerous 
instruments; routine security checks (4a)

 

 3.21b Selling, distributing, using or possessing 
weapons, destructive devices or other dangerous 
instruments; weapons possessed under other 
circumstances (4b)

 3.22 Gang-related activity, including soliciting others 
for gang membership

 3.23 Using hate speech through verbal, written or 
electronic means.

4. Academic Misconduct (examples 
include, but are not limited to):

 4.1 Forgery/Plagiarism

 4.2 Cheating

5. Other Misconduct (examples include, 
but are not limited to):

 5.1 Theft

 5.2 Gambling

 5.3 Lying to faculty, staff or school official

 5.4 Any conduct violating Federal, state, or local 
law, rule, or regulation, or District policy 
including but not limited to the District’s policy 
on maintenance and enforcement of public 
order on school property

DISCIPLINE CODE
(continued from p. 10)
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GRIEVANCE PROCEDURES FOR STUDENTS

(continued on p.13)

Students have a right to dispute the actions of a staff 
member or of the district in regards to their individual 
rights. The District intends to resolve the matter at the 
earliest possible stage while ensuring that the rights and 
integrity of all concerned are protected.

Students who feel one or more of their individual rights 
have been violated may follow established procedures to 
address their concerns. Generally, the first place to seek 
information is from a teacher, a school counselor, school 
social worker, or administrator. Students who feel 
they have not received a satisfactory resolution at this 
level may seek a solution through formal procedures 
(e.g., the Student Grievance Procedure). Students and 
parents may also have recourse to the Commissioner of 
Education, certain federal and other state agencies, and/
or a court of law. Parents/guardians may be involved at 
any level of a grievance and have the same rights as the 
student.

DEFINITIONS

Grievance: A claim by any student based on any 
event affecting his or her rights including equal 
opportunity rights, which will be handled according to 
this procedure. Note that claims of harassment will be 
handled by the Harassment Reporting and Response 
Procedures.

Student Advocate: Any adult of the student’s choice
who agrees to see that the student’s rights are
protected throughout the grievance process. Students
may have an advocate present at all steps of the
grievance procedure (Superintendent Hearing process
follows a different procedure)

Parents/Guardians: Either or both parents, legal
guardian(s) or person(s) in parental relation to the
aggrieved student.

The aggrieved student has the right to:

• state his or her grievance orally and/or in writing

• be notified of the progress of the case at each step of 
the way

• ask questions of witnesses who present testimony at 
the hearing level

• be furnished copies of official records that may be 
kept of the proceedings

Time Limits
A student must start a grievance within 10 school 
days of the time he or she knows of, or should have 
known of, the act or condition that is the subject of the 
grievance. 

A student may start a grievance at Step 1, either 
individually or by asking for assistance from an 
advocate of the student’s choice.
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GRIEVANCE PROCEDURES FOR STUDENTS
(continued from p. 12)

Grievance Procedure Steps

Step 1 The aggrieved student (with an advocate, 
if desired) should discuss the situation with 
the staff member involved. If the student is 
not satisfied with the response, he or she may 
move to Step 2 within two school days of this 
meeting.

Step 2 The student should discuss the matter with 
the Assistant Principal or Principal. The 
administrator will respond to this discussion 
within two school days unless all parties have 
agreed upon a specific request for more time. 
If the student is not satisfied with this response, 
he or she may move to Step 3 within five school 
days of receipt of the decision.

Step 3 The student should file a written appeal with 
the Principal. This must include the student’s 
name, a statement of the particular problem, 
the identity of the people involved, the time, 
place and circumstances of the events or 
conditions that led to the grievance, and a 
statement of the action the student wants in 
order to correct the situation.

 
 Within five school days of receipt of this 

written appeal, the Principal or representative 
will hold a hearing with the student and 
others involved. Within two school days of the 
conclusion of this hearing the Principal will 
provide a decision in writing to the student. If 
the student is not satisfied with this response, 
he or she may move to Step 4 within five school 
days of receipt of the decision.

Step 4 The student should file a written appeal with 
the Superintendent or the Superintendent’s 
designee. This written appeal should follow the 
same form as for Step 3. The Superintendent 
will consider the written appeal, the record 
of the matter created in the prior steps, and 
any other information required at his or 
her discretion, and shall render a written 
determination to the student within 10 school 
days. The Superintendent’s decision (except in 
cases of suspension from school and cases of 
Equal Opportunity grievances) is final.

Step 5 In cases regarding equal education opportunity, 
if the student still feels aggrieved, he or she 
may carry the appeal in writing to the Board 
within 30 school days.



Elementary Student Code of Conduct | Brockport central School DiStrict 15
For the full version of the Code of Conduct, visit www.bcs1.org/codeofconduct.

APPENDIX A

COORDINATORS, DIRECTORS AND SUPERVISORS

Todd Hagreen
Director of Athletics and Physical Education

Telephone: 585-637-1836
todd.hagreen@bcs1.org

Christian Hansen
Director of Buildings & Grounds

Telephone: 585-637-1887
christian.hansen@bcs1.org

Jeffery Phillips
Director of Security

Telephone: 585-637-1987
jeffery.phillips@bcs1.org

Paulette Reddick
Coordinator of Inclusive Education

Telephone: 585-637-1856
paulette.reddick@bcs1.org

Matthew Schultz 
Director of Transportation
Telephone: 585-637-1880

matthew.schultz@bcs1.org

Steven Small
Director of Food Services
Telephone: 585-637-1846

steven.small@bcs1.org

Anthony Smith
Director of Technology

Telephone: 585-637-1890
anthony.smith@bcs1.org

CENTRAL OFFICE TEAM 
Sean C. Bruno

Superintendent of Schools 
Telephone: 585-637-1810 

sean.bruno@bcs1.org

Lynn Carragher
Assistant to the Superintendent for Inclusive Education  

and Instruction
Telephone: 585-637-1856
lynn.carragher@bcs1.org

Susan Hasenauer
Assistant to the Superintendent for Elementary Instruction

Telephone: 585-637-1818
susan.curtis@bcs1.org

Rachel Kluth, Ed.D.
Assistant to the Superintendent for Secondary Instruction

Telephone: 585-637-1818
rachel.kluth@bcs1.org

Jill Reichhart
Director of Finance

Telephone: 585-637-1820
jill.reichhart@bcs1.org

Jerilee DiLalla
Assistant Superintendent for Human Resources

Telephone: 585-637-1814
jerilee.dilalla@bcs1.org

Darrin Winkley
Assistant Superintendent for Business

Telephone: 585-637-1820
darrin.winkley@bcs1.org

DIGNITY FOR ALL STUDENTS ACT COORDINATORS

Jerilee DiLalla 
Assistant Superintendent for Human 

Resources - District Coordinator

Lauren Combo
Assistant Principal - Hill School

Mitch Daly 
Assistant Principal - Ginther School

David Iacchetta
Assistant Principal - High School

Alana Roberts 
 Assistant Principal - Barclay School

Matthew Schultz
Director - Transportation Department 

Michelle Guerrieri
Assistant Principal - Oliver Middle School

Christina Wawrzyniak
Assistant Principal - High School
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APPENDIX A

PRINCIPALS AND ASSISTANT PRINCIPALS

GINTHER ELEMENTARY SCHOOL
585-637-1830

Debra Waye
Principal

debra.waye@bcs1.org

Mitchell Daly
Assistant Principal

mitchell.daly@bcs1.org

BARCLAY ELEMENTARY SCHOOL
585-637-1840

Scott Morrison
Principal

scott.morrison@bcs1.org

Alana Roberts
Assistant Principal

alana.roberts@bcs1.org

FRED W. HILL SCHOOL 
585-637-1850

 
Brandon Broughton

Principal
brandon.broughton@bcs1.org

Lauren Combo
Assistant Principal

lauren.combo@bcs1.org 
 

OLIVER MIDDLE SCHOOL 
585-637-1860

Jerrod Roberts
Principal

jerrod.roberts@bcs1.org

Michelle Guerrieri
Assistant Principal

michelle.guerrieri@bcs1.org

Rebecca Tibbitts
Assistant Principal

rebecca.tibbitts@bcs1.org

BROCKPORT HIGH SCHOOL 
585-637-1870

Michael Pincelli
Principal

michael.pincelli@bcs1.org

Michael Bourne
Assistant Principal

michael.bourne@bcs1.org

 David Iacchetta
Assistant Principal

david.iacchetta@bcs1.org

Christina Wawrzyniak
Assistant Principal

christina.wawrzyniak@bcs1.org
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APPENDIX B

WHO DO YOU CONTACT WITH A QUESTION OR CONCERN? 

Questions/Concerns Step 1 Step 2 Step 3 Step 4

Academics/Grades Class/Subject Teacher Counselor Assistant Principal Principal

Athletics Coach Director of Athletics
Assistant to the 

Superintendent for 
Secondary Instruction

Superintendent

Behavior Class/Subject Teacher Assistant Principal Principal
Assistants to the 

Superintendent for Education/
Inclusive Education

Board of Education 
Policies

www.bcs1.org 
Click on Board Policies 

under Quick Links
District Clerk

Assistant 
Superintendent for 
Human Resources

Superintendent

Budget Director of Finance Assistant Superintendent  
for Business Superintendent Board of Education

Building Use

Buildings and Grounds
www.bcs1.org/facilities
Click on Facility Usage 

under Quick Links

Director of  
Buildings and Grounds

Assistant 
Superintendent for 

Business
Superintendent

Buildings and Grounds Director of  
Buildings and Grounds

Assistant Superintendent 
for Business Superintendent –

Bullying Dignity Coordinator/
Assistant Principal Principal

Assistants to the 
Superintendent 
for Elementary/

Secondary Instruction

District Dignity Coordinator 
(Assistant Superintendent for 

Human Resources)

Busing/Transportation 
Issues Bus Driver Safety/Discipline 

Coordinator
Director of 

Transportation
Assistant Superintendent  

for Business

Classroom Procedures Class/Subject Teacher Assistant Principal Principal

Assistants to the 
Superintendent for Elementary/

Secondary Instruction 
/Inclusive Education

Class Scheduling Assistant Principal Principal

Assistants to the 
Superintendent for 
Education/Inclusive 

Education

Superintendent

Curriculum Class/Subject Teacher Assistant Principal Principal
Assistants to the 

Superintendent for Elementary/
Secondary Instruction

Extra-Curricular 
Activities/Clubs Club Advisor Assistant Principal Principal

Assistants to the 
Superintendent for Elementary/

Secondary Instruction

Free/Reduced Price 
Meals Food Service Office Director of Food Services

Assistant 
Superintendent for 

Business
Superintendent

Health/Medical School Nurse Assistant Principal Principal
Assistant to the Superintendent 

for Inclusive Education

Special Education
Classroom/Special 
Education Teacher

Assistant Principal Principal

Coordinator of Inclusive 
Education/Assistant to the 

Superintendent for Inclusive 
Education
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APPENDIX C

Pursuant to School Law 52:31, “Students may appeal 
long-term suspensions*. If they do so, they must first 
appeal to their local school board, and thereafter to the 
commissioner of education.” The following steps are to 
be followed relative to this process:

I. The student or parent/caregiver must submit a 
letter to the Brockport Central School District 
District Clerk indicating their desire to appeal the 
determination and the basis for the appeal within 
30 days of the date when the parent receives the 
superintendent’s decision.

 
II. A copy of the letter is made by the District Clerk 

for review by the Superintendent of Schools and the 
original is kept in the District Clerk’s files.

 
III. The Superintendent of Schools (in concert with her 

designee) reviews the suspension documentation 
(hearing notes, witness statements, etc.) and notifies 
the Board of Education President about the appeal.

 
IV. The Superintendent of Schools and District Clerk 

determine the earliest regularly scheduled Board 
meeting to hold the appeal and the parent/caregiver 
is notified via phone and mail of this date. This 
meeting will be held in Executive Session.

 

V.  “Request for Appeal Letter” is sent home to the 
entire Board of Education along with the date of 
the appeal meeting.

 
VI. The Board of Education goes into Executive 

Session and the Superintendent and/or her designee 
will outline aspects of the suspension and review 
the appeal letter and any other documents. The 
Board of Education makes a final decision to either 
uphold the suspension, overturn it, or modify it.

VII. After the determination is made, the Board of 
Education will return to public session and a public 
vote is held relative to the matter. After the vote, 
a letter will be sent on the Board of Educations’ 
letterhead notifying the parent/caregiver of the 
decision with a copy sent to the school principal and 
the file.

*According to 52:46 of School Law: “A long-term 
suspension is the term often used to refer to the 
suspension of a student from school in excess of five days 
in accordance with the provisions of section 3214 of the 
Education Law.

SUPERINTENDENT HEARING APPEAL PROCESS
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